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Sign Up for an Outlook Email Account

1.Go to Outlook.com: Open a Outlook

web browser and navigate to
www.outlook.com.

2.Click on "Create Free Account":
On the Outlook.com homepage,
look for the "Create free
account" option and click on it.

Microsoft Outlook

Communicate, organize and get work done
with free personal email and calendar.

% Microsoft

Konta izveide

vecumsnaskesls

foutiock.com -
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Lildese Ulevaade

Outlook

Otsinguriba

Home View

& New mail

o K4 Inbox 15

&
¥

Drafts

Add favorite

Inbax 15
Drafts

Sent ltems

Deleted Items

Junk Email

Archive

Notes

Conversation History

CCQUsd=avVEBD

RSS Feeds

New folder

v  Groups

Navigeerimisriba e

&5

New group

Discover groups

W8 0~ ¢ @By & & ~2~v BRead/Uread O~ B~ £ O~ @~

Focused
Power Apps Team
Easily create busines®
This month

Microso mate
Microsoft Power Automa ri 6/10

Power Automate news and up

Microsoft 365 Message center
Weekly digest: Microsoft servic Mon 6/6

Message center announcements, May 30-)

Microsoft ?
View your Microsoft 365 Busine sun 6/5

Sign in to the Microsoft 365 admin center t
Last month

Microsoft 365 Message center
Weekly digest: Microsoft servi. Mon 5/30

Message center announcements, May 23-2

Microsoft 365 Message center
Major update from Message c.. Thu 5/26

Mover retirement of specific cloud migratio

Power Apps Team
Introducing Microsoft Power 5/24/2022

create k s with rich ca..

Ea

Micrasoft 365 Messaae center

New Outlook O

K a.I e n d er Pages, now in preview

Inimesed (kontaktid) |

Ulesanded

Announcing Microsoft Power Pages: A new way
to build business websites

Preview Microsoft Power Pages for free
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.
Mellihaldus

= —  Home View Help
] o ~  Favourites I
KOOSta mell. FA lesiitne p)

» KI6psake nuppu "Uus sGnum".

e Sisestage adressaadi e-posti
aadress, teema ja koostage soOnum.

=1
S
9]

« Kasutage teksti vormindamisvalikuid,
lisage manuseid ja vajadusel pilte.

Add a subject Draft saved at 20:13

» Melli saatmiseks klopsake "Saada".

Type / to insert files and more



Machine Translated by Google

E-posti kaustade korraldamine ja haldamine

—  Home View Help

~  Favourites

G YV O

lesttne

Nosatitie vienumi
Melnraksti
Izdzéstie vienumi

Add favourite

v~ Folders

O0QU0&f&VND

Inbox

Drafts

Sent ltems
Deleted Items
Junk Email
Archive
Notes

RSS plasmas

Conversation History

(¥¥)

(v ¥}

Create new folder
Ca Meklésanas mapes

~_

3

L]

Move

Copy
Categorise
Mark as unread
Flag

Pin

Snooze

Ignore

N

N

| Q, Search for a folder

Wl |zdzéstie vienumi

) Arhw
Create new .folder
Move to Other inbox
Always move to Other inbox
Move to a different folder...

Move all messages from...
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Reeglite ja filtrite kasutamine
s @ & 0o|a|¢ €)

Settings Layout Rules X
Q Search settings X Compose and reply :
Varat izveidot kartulas, kas programmai Outlook norada, ka apstradat ienako3os e-pasta zinojumus. Jus izvélaties gan nosacijumus,
Smart suggestions kas izraisa kartulas darbibu, gan ari kartulas veiktas darbibas. Kartulas tiks izpilditas talak redzama saraksta seciba, sakot ar kartulu
i@} General saraksta sakuma.
I - ) Attachments
& Email -+ Pievienot jaunu kartulu
_ Rules
Calendar
Swoel Sunstar Academy
&2 People ° 0 i b Vo7 m
' Ja the message was received from 'Sunstar Academy’, move the message to folder ‘Inbox’
Junk email un stop processing more rules on this message.
Quick steps
0 noreply=meemo.tech@mailgun.meemo.tech
Customise actions p :
Ja the message was received from 'noreply=meemo.tech@mailgun.meemo.tech’, move the > g W
Sync email message to folder ‘Inbox’ un stop processing more rules on this message.
Message handling Ja jusu kartulas nedarbojas, genergjiet atskaiti.
Forwarding

Automatic replies
Retention policies
S/MIME

Groups
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Rules

1 Pensionaru sapulce

v Pievienot nosacijumu

Téema ietver v ’ ‘ pensionaru biedribas sapulce X

Pievienot citu nosacijumu

3 Pievienot darbibu

Parvietot uz b Q. Pensionaru biedribas aktivitétesi X
Pievienot citu darbibu £) "Pensionaru bie... (Create new) Save
Pievienot iznamumu Move to a different folder...

Apturét parejo kartulu apstradi @

Save Discard
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Kasutage filtreid

AV

< Meklet

i
0

=4

-

Search in

From

To

CcC

Subject

Atslégvardi

Date from

Read status

Attachments

Visas mapes

Select a date

Viss

[

to

Select a date

Clear filters

Ilrlimsands mealrals

8
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Kalender

Sundmuste loomine:
 Kldpsake vahekaarti Kalender.

» Kl6psake soovitud kuupéeval ja kellaajal
luua uus stindmus.

 Sisestage sindmuse Uksikasjad, nagu pealkiri,
asukoht, kuupaev, kellaaeg ja koik lisamarkused.

Sindmuste haldamine:

* Muutke olemasolevaid stindmusi, klopsates neid
kalendrivaates .

* Muutke siindmuse Uksikasju, muutke kuupaeva/kellaaega

vOi lisage/eemaldage osalejaid, kui tegemist on
jagatud stindmusega.

Event Scheduling Assistant

‘o Response options & Busy

Save . Calendar

L&dd a title

28 Invite attendees

©  2023-12-19 & 21:00
2023-12-19 B 2130
©  Search for a room or location

[E  Add a description or attach documer

v =8 @ o £ P

5 15 minutes before

|
= — Home View F
\ -

- v 2023 December T L

Allday @ Time zones

= Don't repeat

1S

{/ Categorise

-] Private i Scheduling

@ Teams meeting
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Kontaktide loomine ja haldamine

Kontaktide loomine:

» KlIopsake Outlook.com-is vahekaarti ,Inimesed” voi
,Kontaktid” .

 Valige "Uus kontakt" voi "Lisa kontakt".

 Sisestage kontaktandmed, nagu nimi, e-
posti aadress, telefoninumber, aadress jne.

» Salvestage kontakt.

=) — Home View H

_ & New contact V4

New Contacts

Turn on to start using the new Cont
P4

} Add work field

10
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Kontaktide loomine ja haldamine

Kontaktide haldamine: Edvarts Pavulens

Edit
 Muutke olemasolevaid kontakte, klbpsates 't

neid jaotises Kontaktid. Delete
~ ] Add to favourites
* Muutke vOi lisage kontaktandmeid
vajadusel lisateavet.

Add to list

. g 1
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Kontaktide organiseerimine ruhmadesse ja

Kategooriad

New group

Working together on a project or a
E||D shared goal? Create a group to give
your team a space for

_ conversations, shared files,
é)o New contact Edit De scheduling events, and more.

| S New contact

K

New contact list  , ~f§=---

- EW group v
&’ New group
) (@eate a new group. ¥
"o i
a B

2 View all members

Name *

Pensionaru padome

Email address *
pensionrupadome

pensionrupadome@aizkraukle.lv

Description

Atrakai apmainai

Default settings

Privacy: Private
Language for group related notifications: English (United
Kingdom)

Subscription: Members will receive all group conversations and
events in their inboxes.
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Meilllaadresside eraldamine rihmast

E No v

Nosutit Kam ‘ SD struktirvienibas;
Nosutiet o e-pasta zinojumu darba laika: Ceturtd., dec. 21 plkst.8:00 priek3pusdiena leplanot satidanu | Neradit
Kopija
B> || Mov H B
ema
osatit | Kam truktarvienibas;
' N Saraksta izvériana X
| Kopija
I 1 | Ja izversisit sarakstu, Outlook aizstas
T [ =\ sarakstu ar ta dalibniekiem. Jas to vairs

nevareésit saklaut.

[j Turpmak neradit So zinojumu

A

&) Nosutiet 0 e-pasta zinojumu darba laika: Ceturtd., dec. 21 plkst.8:00 priek$pusdiena leplanot satianu | Neradit

E No v ‘e

Nosatit Kam

Kopija 13
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Ulesande meeldetuletused

T\ Sort () Group

Ulesande koostamine
=
(O Add a task
Seadistamine Korda X () Tasks
. (0 Tasks
(=] 2
Repent (O Sagatavoties biedribas sapulcei, izsatit e-pastus un atgadinajums
Meeldetuletuste seadistaming
Daily I Tahtaja maaramine
T F
B Weekdays e
Reminder
() Weekly G Today Tue
_ &) Later today
Monthly @ Tomorrow Wed
&) Tomorrow  Wed, 9:00
B Yearly 8 Next week Mon
&) Nextweek  Mon, 9:00
8 Customised €8 Pickadate
@ Pick a date & time
14
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Jarellipud

EAFVP vadosa iestade g—> M

=V = .4 A

Par precizéjumiem ESF Plus programmas materialas nenodro$iné*™- -~ —- === =%-— =% -+ -1-2- -- )
. . — Atzimét ar karodzinu ka uzdevuma vienumu
Par precizéjumiem Eiropas Sociala fonda Plus programmas mat

Noklik3kiniet ar peles labo pogu, lai skatitu visas opcij |

||| o> mB

mazinasanai atbalsta sanemsanas nosacijumos Labklajibas min. :
19.decembri ir pienemts grozijums[1] Ministru kabineta 2022. gada ...

£ sekojumakarodzins:sekojuma karodzins v X

a Skats Palidziba Meklésana

na @J Ir pielikumi ) Nelasitie EB Kategorizéts v B F Arkarodzinu} | C

Rezultati Pec: Datums v

- Pagajusaja nedéla

e

14

\SY

O ®7@®TEFTETE T

=

Nakamnedaél

Bez datuma

Pielagots...

Pievienot atgadinajumu...

Atzimét ka pabeigtu

lestatit atro klikskinasanu...

lestatit atras darbibas...
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Meiliallkirjade haldamine

Settings

Q Search settings

€3
| =

General
Email
Calendar

People

Layout

Compose and reply
Smart suggestions
Attachments
Rules

Sweep

Junk email

Quick steps
Customise actions
Sync email
Message handling
Forwarding

Automatic replies

Compose and reply

Edit and choose signatures that will be automatically added to your email message.

Create and edit signatures

-+ New signature

Parastais paraksts

Ar cienu
Janis Paraudzins

&
' Vecums
’ nav skeérslis
@ Nordplus

B ¢ A A B [ U &2v Av

i
(Il

Discard
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Automaatvastuse seadistamine Outlookis

Settings Layout Automatic replies X
Q s i Compose and repl i _ s
Search settings ' () Automatic replies on
Smart suggestions
£33 General B send repli v duri . ‘od
v
Attachments end replies only during a time perio
| & Email
— Rules Starttime  2023-12-21 B 1600
Calendar
Sweep . 19 = 2
83 People End time 2023-12-22 [T 16:00
Junk email
[J Block my calendar for this period
Quick steps ) ) o _ ) _
(] Automatically decline new invitations for events that occur during this period
Ealoine it [[] Dedline and cancel my meetings during this period ®
Sync email

Send automatic replies inside your organisation
Message handling

g M K B I U 2v A~

= «

i
Y
i
Il
Il
il

Forwarding
| Automatic replies Atrodos atvalinajuma. Uz Jusu e-pastu atbildésu nakamnedél. Nepiecie$amibas gadijuma zvanit 20000000!

Retention policies

S/MIME

Groups -
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